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SOAPS-Tone Worksheet

Subject What is the main topic or function of the document? Explain in one
sentence what the document is representing.

Occasion Where and when was this document produced? What was happening
at the time? Think of the historical context tin which this document was
created.

Audience Who was this document produced for? Think of both who created the
document and the person (or people) it was produced for, as well as
how it might be recieved.

Purpose Why was this document produced? Think of the intention surrounding
the record and its immediate need at the time.

Speaker Is there a speaker for this document? How might this person’s
background influence the development of the document?

Tone What feeling or attitude does this document express? Use descriptive
adjectives and adverbs.


